
BOOKING FORM - TCPA STUDY VISIT
Denmark and Sweden 12th – 15th October 2010

PLEASE COMPLETE A SEPARATE FORM FOR EACH DELEGATE.

Return by email, fax or post to Alex House, Policy and Projects Officer
Email: alex.house@tcpa.org.uk
Fax: 020 7930 3280
Post: Alex House

Policy and Projects Officer
Town and Country Planning Association 
17 Carlton House Terrace 
London, SW1Y 5AS. 

Confirmation of your booking will be sent to you by email on receipt of your booking form
A full itinerary and any relevant travel documents (should they need to be sent in advance) will follow. 
Should you have any queries please contact Alex House on 020 7930 8903.

Travel 
Travel will be by plane (this is, unfortunately, unavoidable due to timings and a tightly packed 
schedule). However, the TCPA will be contributing to a carbon off-setting scheme and using shared 
or public transport in Denmark and Sweden wherever possible. A full travel itinerary and check list 
will follow booking confirmation. All external travel in Denmark and Sweden is covered by the 
delegate fee. All domestic travel and additional accommodation in the UK must be covered by the 
delegate directly. 

Food & Accommodation 
All meals and accommodation as of Tuesday 12th October are included as part of the delegate fee. 
Any additional drinks and snacks will need to be paid for by the delegate directly.

Pre-departure accommodation 
Flight times have been arranged to take into account the need for many delegates to travel to and 
from the station/airport to homes/offices outside London. However, while the TCPA can not cover the 
costs of domestic hotels pre or post departure, we will be happy to send you a list of suggested 
accommodation in London for delegates to book directly. If you require this please tick the 
appropriate box. Yes      No
 
Overnight accommodation included in the tour has been arranged as follows:
Tuesday 12th October – 1 night stay at hotel based in Copenhagen.
Wednesday 13th October 1 night stay at hotel based in Malmö
Thursday 14th October - 1 night stay at hotel based in Stockholm.

Name (AS IT APPEARS ON YOUR PASSPORT):   Tel: 

Position:    Fax:

Local Authority/Organisation:   Email:
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Address: *Passport Type & Number (required for all travel    
  arrangements those WITHOUT EU passports please contact
  Alex House at the TCPA direct for details of requirements)

Special Access/Dietary Requirements (please list all)

Delegate Fees (includes ALL flights, internal transfers and travel, meals, accommodation and tour 
guides). 
TCPA Members _________   place(s) @ £1650.00 (plus VAT = £1938.75)
*Non Members _________   place(s) @ £2000.00 (plus VAT = £2350.00)*

*Alternatively join the TCPA now and you will receive a delegate place at TCPA member rate 
of £1650 + VAT. To discuss fees, membership and booking arrangements please contact 
Alex House direct on alex.house@tcpa.org.uk or call 020 7930 8903 

Payment details
I enclose a cheque for £ ___________________payable to Town and Country Planning Association

Please debit my credit card / Mastercard / Visa
Card No:    nn nn / n nn nn nn / n nn nn nn /n nn nn nn Expiry date: n   / n nn 
Cardholder’s name and address if different from above_____________________________________
_________________________________________________________Postcode________________

*Invoice details
Accounts Contact Name - 
Address      
Please Quote Order No:
Postcode________________
Tel_______________   Fax____________________

Please tick if you require a VAT invoice          *NB. Payment in advance would be appreciated

Terms and Conditions 
Please note that any cancellations must be made in writing to the TCPA. Delegates will be charged 
for any expenses incurred on their behalf up to 25 working days prior to departure. After 25 working 
days no refunds will be available. All travel bookings will be made in advance and are non-flexible 
except where stated on itinerary. Delegates should seek their own independent travel insurance to 
cover any ill health, lost or stolen items and personal belongings. 

Please note the delegate fee covers the cost of all pre-arranged flights, internal transfers & transport, 
set meals, accommodation and tour guides unless otherwise stated. 

I have read and understood the terms & conditions 

Signed:   Date: 

Data Protection: The details you provide will be held on the TCPA database. Occasionally they may be made available to third parties for marketing 
purposes. If you do not want your details to be passed on to third parties, please tick here        
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